Guide to submitting a Short Term/Temporary Radio Licence
1) Login to your online Web Profile on the Spectrum Management System website: https://smssgs.ic.gc.ca/login/auth
2) After logging into your account look for the ‘Radiocommunication Licensing Services’ option, and follow the
procedures laid-out in each of the following screenshots.

Please note some of the above fields are required and indicated in brackets

Instructions on what to do when you have multiple events
As previously mentioned in the 3rd screenshot on page 2 of this guide, there are 3 possible scenarios when applying for
Short Term / Temporary Radio Licences:
Scenario 1:
If you are only applying for one radio licence for one specific event then please enter the correct In-Service and Expiry
dates for that event.
Comments to Scenario 1:
If or when you see the need to apply for a similar Short Term or Temporary Radio Licence using either same and/or
slightly different technical parameters than the one you’ve just applied for then you can always log back into your
account and copy this radio licence you’ve created as a template for future licence applications.

Scenario 2:
If you have multiple events that fall within 30 days of each other then only change the In-Service and Expiry dates so
that they add-up to no more than 30 days counting from the date used in the In-Service Date field up to the date used in
the Expiry Date field. You will need to attach a list in your application of all the events you plan on attending, which must
contain the site location, coordinates, street/mailing address, event name, and the (race) series you’re in please.
Comments to Scenario 2:
So for example, let’s say you have three events in the month of April, and you’ve counted the days and find out that all
three events just happen to perfectly fit within 30 days of each other; 1st event = April 1 -3 in Toronto, ON, 2nd event =
April 15 -17 in Montreal, QC, and 3rd event = April 28 – 30, Calgary, AB.
You would apply for a Short Term / Temporary Radio Licence, but ensure that the In-Service Date = April 1, while the
Expiry Date = April 30, for a total of 30 days.
Then on your application you would enter only the site location & coordinates of your 1st event, which would be in
Toronto in this example. After following all of the steps & submitting the application to us, the Toronto District Office
would process it and then send you an invoice to pay for the radio licence. Once payment has been received then your
radio licence is granted for use in Toronto.
After you have paid the invoice and the licence is in granted status the 1st radio licence, your licence will be modified to
reflect your assignments for other locations and they would either grant the same frequencies or issue new ones
(frequencies are issued on a “first-come, first-served” basis, and/or depends on the feasibility to issue certain channels
due to the local radio environment/congestion).
A modified radio licence would be issued to you with all the changes for subsequent events (if any aside from the site
location) and/or specifics may be found in the Licence conditions.
Do follow up with the office closest to each event location to ensure that you receive your assignments for each event.
DO NOT submit multiple applications for events that fall within the 30 day time period as you will be invoiced for each
application received.

Scenario 3:
If you have any other events that are not within the first 30 day period then you will you can either use your previous
radio licence application prior to its expiry as a template to copy in order to apply for a new Short Term / Temporary
Radio Licence. Alternately, you may submit a new radio licence application. The choice is up to you. Either way you will
be invoiced for a new radio licence fee for the new 30 day radio licence.
Resources:
 Office Locations: Should you have any in depth questions then please contact the local District and/or Regional
office from our RIC-66 guide: http://www.ic.gc.ca/eic/site/smt-gst.nsf/eng/sf01742.html


*Please note that you should be contacting the closest District/Regional office that is closest to your event.
We cannot provide you a break-down of the boundary lines of each & every office across Canada, but just
check an online map to map-out the offices closest to your event, and then proceed from there to contact the
closest office.



Radio Licence Fees: If you have any questions regarding fees then please refer to our RIC-42 guide:
http://www.ic.gc.ca/eic/site/smt-gst.nsf/eng/sf01027.html



Laws: The laws that govern radio communication in Canada can be found in the Radiocommunication Act:
http://laws-lois.justice.gc.ca/eng/acts/r-2/



Regulations: And more comprehensive regulations for specific radio communication services can be found in the
Radiocommunication Regulations: http://laws-lois.justice.gc.ca/eng/regulations/sor-96-484/index.html

Innovation, Science and Economic Development – Spectrum Management and Telecommunications:
http://www.ic.gc.ca/eic/site/smt-gst.nsf/eng/home?OpenDocument
*You can abbreviate the name Innovation, Science and Economic Development to ISED for short. Our website may still be
using the old ‘Industry Canada’ name on some web pages.

Thank you for your patience, and we look forward to receiving your radio licence applications at your earliest
convenience. Should you have any problems or require assistance please do not hesitate to contact the office closest to
your area of first operation this season. The Toronto office may be reached at 416-973-8215.

